Numbers with reference to certain common errors and other symbols will be used when corrections are made to your writing. Please study these and refer to this chart, when you are unsure about a certain “proofreading mark” in your writing.

	Number/ symbol
	Error
	                     Proofreader’s mark

	
	
	Example                                            margin of paper

	1
	Misspelled word
	    recieve
                                             1

	2
	Awkward writing

Rephrase 
	A sonnet is when a poem has 14                2

lines

	3
	Wrong verb tense

Change to present
	I ran to the door. He greets me.                  3

	4
	Subject-verb agreement
	Twelve is coming.                                      4

She smile often. 

	5
	Sentence fragment
	[Being a girl.]  or a line on the side           5

	6
	Run-on sentence
	I went to school I saw a boy.                     6

	7
	Slang/ too conversational
	Totally cool                                                7

	8
	Wrong word
	I saw there car today.                                 8

He has principals. 

	9
	Confusing or vague
	Some things and stuff                                9

	10
	Repetitive/redundant
	In my opinion,  I believe …                     10

	11
	Faulty parallel structure
	What we say and the things we’re           11

doing are trivial.

	12
	Choppy, needs a transition
	She wailed. The children listened.           12

She ignored them.

	x
	Omit punctuation
	I wept, and raved. It’s loss is great.      crossed out                       

	      =       
	Capitalization
	sunday                                                 underlined 2x

	¶
	Start new paragraph
	¶Moreover, Atticus Finch was a           paragraph
wise and loving father.                           symbol

	  
	No capital

Lower case
	This is my High School.                      line through

	(?)
	Page number

Quotation location                                                      
	“Juliet is the sun!” (?)                        question mark 
                                                                                   in parentheses

	?

^
	Word or phrase missing
	             ?                                       question mark
I mailed(letter.                                   w/insert sign

	#1
	Sin #1 – use of “I”, etc 

Stating the obvious
	I think the author makes it clear…          #1

This essay is about …

	#2
	Sin #2 – contractions 
	He can’t remember it anymore.               #2

	#5
	Sin #5 – cheap words

Look for synonym
	Lenny is a good friend.                            #5

	#6


	Sin #6 – no support  or
Needs relevant evidence
	He is definitely the worst friend              #6

Curly has ever had.

	#7
	Sin #7 – evidence is not integrated
	“They were huge dogs, and as                #7    fierce-looking as wolves.”


English II PH 

Literary Analysis   ESSAY  OUTLINE 
Essay Prompt: (it’s always a good idea to copy the entire prompt at the top to refer to as you plan)
Introduction

Hook ( 

Background info (
Pre-thesis (transition to thesis) (
THESIS (
Body (2-3 paragraphs)

1st body: Topic Sentence (

1st piece of evidence (


(quotation and page #)


Commentary/analysis (

More commentary/analysis (
2nd piece of evidence (


(quotation and page #)


Commentary/analysis (

More commentary/analysis (

Concluding statement (
2nd body: Topic Sentence (

1st piece of evidence (


(quotation and page #)


Commentary/analysis (

More commentary/analysis (
2nd piece of evidence (


(quotation and page #)


Commentary/analysis (

More commentary/analysis (

Concluding statement (
3rd body: Topic Sentence (

1st piece of evidence (


(quotation and page #)


Commentary/analysis (

More commentary/analysis (
2nd piece of evidence (


(quotation and page #)


Commentary/analysis (

More commentary/analysis (

Concluding statement (

Conclusion 

Rephrase thesis & summarize main points (
SIGNIFICANCE ( 

Strong ending (
